


Long Sample Task 10 (Level 3):  Prepare Individual Tax Return (Client 2)
Notes for the Supervisor
This is a task to prepare an individual tax return for a client. As students usually have little or no knowledge in this area. Extensive guidance is necessary.  

IMPORTANT 
The client tax information provided relates to the 2012 – 2013 tax year. Make sure the information in subsequent years is updated accordingly to maintain currency.

Task organisation
1. Work request form 
· Fill in the work request form on the next page and print the work request for the student. [Insert your organisation name/logo] Attach an individual tax return form and the supplementary section form 
2. Briefing 
· Provide an introduction to Income Tax concepts such as assessable income, allowable deductions, capital gains and so on. 
· You can also direct the student to look at appropriate publications on the ATO website. 
3. Check accuracy of student’s work 
Solution file is provided in the folder ‘Solutions to long tasks’.



 [Insert your organisation name/logo]
Work Request for Work Placement Student

Student name: ___________________________________________________________
Work Requested by: ______________________________________________________
Contact phone/email: __________________________________________
Date requested: __________________________________________________________
Date and time required: ____________________________________________________
Task importance (please circle):		URGENT	    Normal	           Low


Task Details
Prepare Individual Tax Return (Client 2)
From the following client information, prepare a 2012-2013 individual tax return for the client.
	Client Information
	

	Name 
	Jamie Cook (Mr)

	Tax file number
	345 670 xxx

	DOB
	14/3/1974

	Occupation
	Chef

	Employer
	All French Affair

	Residency for tax purposes
	Australian resident

	Account
	Individual

	Postal and home address
	20 South Street, Woy Woy NSW 2246

	Email
	JCook@hotchat.com

	Tel number
	(h) (02) 9407 xxxx  (w) (02) 9431 xxxx

	
	The client expects to lodge a tax return next year

	
	

	Private Health Insurance
	NIB (membership no Nxxxx)



Tax Information provided

1. Salaries 
Payment summary shows 
· Gross				        $70,412
· PAYG Tax withheld 		        $17,814


2. Interest from Investment Bonds		$914

3. Interest from Bank accounts		$431

4. Share of partnership net income		$8,214

5. Mr Cook bought an investment unit for $375,000 and paid a deposit of $37,500 on 2 March 2004.  Settlement was on 12 April 2004 when the balance of $337,500, stamp duty of $7,500 and legal fees of $3,000 were paid.  He paid $4,400 for painting the property as it was in disrepair.

The client then sold the property for $452,500 and the contracts were exchanged on 11 May 2013 with settlement on 25 June 2013. He incurred costs of $2,250 in legal fees and $6,000 in agent's commission. 









6. Dividend payment received
	
	
	
	
	

	Company 
	No of shares 
	Unfranked 
	Franked 
	Franking Credits



	Coca Cola Amatil (2)
	2000
	
	427
	183

	Coca Cola Amatil (1)
	2000
	
	308
	132

	CSR (2)
	1400
	
	52
	22

	CSR (1)
	1400
	
	59
	25

	
	
	
	846
	362



Key	(2) Final		(1) Interim

7. The client has spent $480 on uniforms for working in the restaurant and $80 on laundry expenses for the uniforms. He attended the National Chef Conference which costs him $250.  He also purchased some cookery books for $252. 

8. He drives a car with a 3000 cc engine. The total distance he travelled from home to work in the car was 5811 km. He has driven the car to various catering venues and the total distance travelled was 1342 km. He was issued with a parking fine of $70.
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