


Long Sample Task 9 (Level 3):  Prepare Individual Tax Return (Client 1) 
Notes for the Supervisor
This is a task to prepare an individual tax return for a client. As students usually have little or no knowledge in this area. Extensive guidance is necessary.  

IMPORTANT 
The client tax information provided relates to the 2012 – 2013 tax year. Make sure the information in subsequent years is updated accordingly to maintain currency.

Task organisation
1. Work request form 
· Fill in the work request form on the next page and print the work request for the student. [Insert your organisation name/logo] Attach an individual tax return form and the supplementary section form 
2. Briefing 
· Provide an introduction to Income Tax concepts such as assessable income, allowable deductions, capital gains and so on. 
· You can also direct the student to look at appropriate publications on the ATO website. 
3. Check accuracy of student’s work 
Solution file is provided in the folder ‘Solutions to long tasks’.


 [Insert your organisation name/logo]
Work Request for Work Placement Student

Student name: ___________________________________________________________
Work Requested by: ______________________________________________________
Contact phone/email: __________________________________________
Date requested: __________________________________________________________
Date and time required: ____________________________________________________
Task importance (please circle):		URGENT	    Normal	           Low

[bookmark: _GoBack]Task Details
Prepare Individual Tax Return (Client 1)
From the following client information, prepare a 2012-2013 individual tax return for the client.
	Client Information
	

	Name 
	Jenny Cuccio  (Mrs)

	Tax file number
	345 670 xxx

	DOB
	14/2/1984

	Occupation
	Office clerk 

	Employer
	Coopers & Young

	Residency for tax purposes
	Australian resident

	Account
	Individual

	Postal and home address
	12 West Street, Wahroonga NSW 2076 

	Email
	JCuccio@wahoo.com

	Tel number
	(h) (02) 9470 xxx  (w) (02) 9413 xxx

	
	The client expects to lodge a tax return next year

	
	

	Private Health Insurance
	HCF (membership no Hxxxx)



Tax Information provided
1. Salaries 
Payment summary shows 
· Gross					$34,921
· PAYG Tax withheld 			   $8,381

2. Interest from Investment Bonds		       $142

3. Interest from Bank accounts		           $3

4. Mrs Cuccio bought a property as an investment for $250,000 under a contract dated 24 June 2006. The contract provided for the payment of a deposit of $25,000 on that date, with the balance of $225,000 to be paid on settlement on 4 August 2006. Stamp duty of $5,000 was paid on 20 July 2006. On 4 August 2006, she received an account for solicitor's fees of $2,000 which she paid as part of the settlement process. 

The client then sold the property for $315,000 and the contracts were exchanged 28 June 2013. She incurred costs of $1,500 in solicitor's fees and $4,000 in agent's commission. The property was settled at 14 August 2013.

5. The client does not have any unapplied net capital losses from earlier years.


6. Dividend payment received
	
	
	
	
	

	Company 
	No of shares 
	Unfranked 
	Franked 
	Franking Credits



	AGL Energy (2)
	140
	
	30.38
	13.02

	AGL energy (1)
	140
	
	28.42
	12.18

	Amcor (2)
	220
	39
	
	

	Amcor (1)
	220
	39
	
	

	
	
	79
	59
	25



Key	(2) Final		(1) Interim

7. The client is thinking of changing to a teaching career and she is studying in a Bachelor of Education course in the university. Study expenses incurred, including course fees, are $1,930 for the tax year. She has also attended two workshops during the tax year. One is called ‘’Client Information Management‘’ at a cost of $200. The other one is a coffee making workshop for $75. 
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