


Long Sample Task 11 (Level 3):  Prepare Individual Tax Return (Client 3)
Notes for the Supervisor
This is a task to prepare an individual tax return for a client. As students usually have little or no knowledge in this area. Extensive guidance is necessary.  

IMPORTANT 
The client tax information provided relates to the 2012 – 2013 tax year. Make sure the information in subsequent years is updated accordingly to maintain currency.

Task organisation
1. Work request form 
· Fill in the work request form on the next page and print the work request for the student. [Insert your organisation name/logo] Attach an individual tax return form and the supplementary section form 
2. Briefing 
· Provide an introduction to Income Tax concepts such as assessable income, allowable deductions, capital gains and so on. 
· You can also direct the student to look at appropriate publications on the ATO website. 
3. Check accuracy of student’s work 
Solution file is provided in the folder ‘Solutions to long tasks’.


 [Insert your organisation name/logo]
Work Request for Work Placement Student

Student name: ___________________________________________________________
Work Requested by: ______________________________________________________
Contact phone/email of requester: __________________________________________
Date requested: __________________________________________________________
Date and time required: ____________________________________________________
Task importance (please circle):		URGENT	    Normal	           Low


Task Details
Prepare Individual Tax Return (Client 3)
From the following client information, prepare a 2012-2013 individual tax return for the client.
	Client Information
	

	Name 
	Winston Hill (Mr)

	Tax file number
	345 670 xxx

	DOB
	14/3/1974

	Occupation
	Digital Ads Manager

	Employer
	Get Noticed

	Residency for tax purposes
	Australian resident

	Account
	Individual

	Postal and home address
	34 Lincoln Road, Newcastle NSW 2650

	Email
	WHill@koolmail.com

	Tel number
	(h) (02) 9427 xxxx  (w) (02) 9314 xxxx

	
	The client expects to lodge a tax return next year

	
	

	Private Health Insurance
	Australian Unity (membership no Axxxx) 



Tax Information provided
1. Salaries 
Payment summary shows 
· Gross			$81,490
· PAYG Tax withheld 	$19557

2. Interest from Investment Bonds				$790

3. Interest from Bank accounts				$200

4. The employer has paid Bonus of $3,000 in addition to his salary		 

5. Mr Hill bought an investment unit for $500,000 and paid a deposit of $50,000 on 3 January 2005.  Settlement was on 2 March 2005 when the balance of the price, stamp duty of $7,500 and legal fees of $3,000 were paid. 

The client then sold the property for $630,000 on 4 August 2012. He incurred costs of $3,000 in legal fees and $8,000 in agent's commission. 

6. The client has no unapplied net capital losses from previous years.







7. Dividend payment received
	
	
	
	
	

	Company 
	No of shares 
	Unfranked 
	Franked 
	Franking Credits



	Rio Tinto (2)
	2270
	
	1337
	573

	Rio Tinto (1)
	2270
	
	791
	339

	Flight Centre Ltd (2)
	1400
	
	401
	172

	Flight Centre Ltd (1)
	1400
	
	470
	201

	
	
	
	2999
	1285



Key	(2) Final		(1) Interim

8. In August 2012, the client bought 1,400 shares in Flight Centre @ $25.00 per share and paid broker's fees $40. He sold them on 30 April 2013 @27.50 each and paid $20 brokerage on the sale.

9. He travelled to Adelaide in March 2012 to perform 4 days’ on-site set up work for a client. His wife went with him and toured around Adelaide while he was at work. He paid $870 for two return tickets and $1150 on meals and hotel. His employer has paid for his share of all these expenses.  

10. He drives a car with a 2500 cc engine. The total distance he travelled from home to work in the car was 3815 km. He has driven the car to perform work for clients in NSW.  The total distance travelled was 1435 km. He has paid $385 for parking & tolls in relation to the travelling to the catering venues. He also spent $342 on taxi and train fares in travelling from the office to see clients. He can substantiate these expenses.

11. He paid $495 to attend a course to update his knowledge in digital technology.  He also purchased some technical journals and books for $222.
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