

[image: Description: C:\Users\Dona\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Word\dfs-logo-whitebg.gif]Work Request

Work Request 

Student name: ___________________________________________________________
Work Requested by: ______________________________________________________
Contact phone/email: _____________________________________________________
Date requested: __________________________________________________________
Date and time required: ____________________________________________________
Task importance (please circle):		URGENT	    Normal	           Low

Task details
Perform depreciation calculations (spreadsheet)

A client, Essential Company has commenced operation in a small office on 1 July 2012. They have purchased some office equipment and furniture. 

You are required to 
· Calculate the depreciation for each asset over its useful life using appropriate functions and formulas are used such as Multiplication, Sum, Absolute and Relative Cell Reference in the Excel work file on the USB provided to you.
· Make sure accuracy of all calculations are checked (round to the nearest whole dollar)

Asset Information
	Office equipment
	Cost
	Date of purchase
	Estimated useful life
	Depreciation method

	Computer 
	$3,400
	1/7/2012
	4
	Straight line

	Photocopier
	$9,000
	1/2/2013
	5 
	Straight line

	Shredding machine
	$1,500
	31/8/2012
	6
	Straight line

	Office furniture
	Cost
	Date of purchase
	Estimated useful life
	Depreciation method

	Office chairs
	$2,400
	1/7/2012
	3
	Straight line

	Office desks
	$1,800
	1/3/2013
	4
	Straight line



	The first one (computer) has been prepared for you in the spreadsheet as an example. 
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