


[bookmark: _GoBack]Short Sample Task 9 (Level 2): Individual Tax Return (Client 1)
Notes for the Supervisor
This is a task to complete an individual tax return form for a client. Students usually have little or no knowledge of completing tax return forms, unless they have gained such experience in a previous work placement. Some guidance is expected.  You can also direct the student to the appropriate ATO publications and examples on the Tax Office website at www.ato.gov.au

IMPORTANT 
The client tax information provided relates to the 2012 – 2013 tax year. Make sure information in subsequent years is updated accordingly to maintain currency.

Task organisation
1. Individual tax return form 2013
You may have a copy in your organisation or download a copy from the ATO website at
www.ato.gov.au

2. Work request form 
· Fill in the work request form on the next page and print the work request for the student. [Insert your organisation name/logo]
3. Briefing 
· Brief the student about the task. 

4. Check student’s work

Solution 
TOTAL ASSESSABLE INCOME 	74,211
TAXABLE INCOME 		73,711

[Insert your organisation name/logo]
Work Request for Work Placement Student

Student name: ___________________________________________________________
Work Requested by: ______________________________________________________
Contact phone/email: _____________________________________________________
Date requested: __________________________________________________________
Date and time required: ____________________________________________________
Task importance (please circle):		URGENT	    Normal	           Low
Task Details
From the following client information, fill out a 2012-2013 individual tax return for the client.
	Client Information
	

	Name 
	Jane Castro  (Miss)

	Tax file number
	345 678 xxx

	DOB
	21/12/1973

	Occupation
	Office manager

	Employer
	Ernest Coopers Co. Ltd.

	Residency for tax purposes
	Australian resident

	Account
	Individual

	Postal and home address
	112 East Road, Wahroonga NSW 2076 

	Email
	JCastro@zahoo.com

	Tel number
	(h) (02) 9470 xxxx  (w) (02) 9413 xxxx

	
	The client expects to lodge a tax return next year

	Private Health Insurance
	BUPA (membership no Mxxxx)






	Jane CASTRO
Year end 30 June 2013

	
Assessable Income
	$
	$

	Gross salary
	
	 42,160

	PAYG tax withheld
	12,218
	

	Interest
	 
	302 

	Dividends – unfranked amount
	
	  129 

	Dividends – franked amount
	
	 280 

	Imputation credit
	
	 120 

	Capital gain
	 62,440 
	

	less 50% discount
	 31,220 
	

	Assessable capital gain
	
	 31,220 

	
	
	

	TOTAL ASSESSABLE INCOME
	
	?



	
Deductions 
	$
	$

	Work related car expenses
	187
	

	Work related  education expenses
· Office Administration workshop fees
	 313
	

	TOTAL ALLOWABLE DEDUCTIONS
	
	 500 

	TAXABLE INCOME
	
	? 
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