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Work Request 

Staff name: ___________________________________________________________
Work Requested by: ______________________________________________________
Contact phone/email: _____________________________________________________
Date requested: __________________________________________________________
Date and time required: ____________________________________________________
Task importance (please circle):		URGENT	    Normal	           Low
Task details
We prepare Business Activity Statement (BAS) for some clients every quarter. Complete a draft copy of a BAS form for the March quarter for one of the clients, Trendy Shoes. The client has elected Option 1 in reporting GST and uses the worksheet method. 

You are provided with the GST report of Trendy Shoes for the March quarter 2013. 
You need to download a from the Australian Taxation Office website
· a GST calculation worksheet 
· [bookmark: OLE_LINK1][bookmark: OLE_LINK2]a BAS form A 

http://www.ato.gov.au/businesses/pathway.aspx?sid=42&pc=001/003/099&mfp=001&mnu=42557#001_003_099

[bookmark: top][bookmark: Content]For further information, refer to the Guide to activity statements
http://www.ato.gov.au/businesses/content.aspx?doc=/content/00182753.htm&page=11&H11
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