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Training 4 – Computerised Accounting (MYOB) – Sales, Purchases & Inventory 
Heat Wave is a wholesaler of heaters in Australia. Other than purchasing and selling heaters, it also sells heaters for some manufacturers on a commission basis. It rents out part of its building it owns to several other small stores, earning rent income. Use the company file you have set up in Training 3 and 4.

You are required to 
(i) Set up sales 
(ii) Set up purchases 
(iii) Set up inventory items
(iv) Record sales and purchases transactions for March 2013


(i) Set up Sales 
In the Easy Setup Assistant		Sales
· Invoice layout - Item
· Income Account = 4-1000 Sales 
· Credit Limit = $10 000
· Tax Code = GST 
· Freight Tax Code = GST
· Credit terms - Balance due days 30 days and no discount for early payment
· Account for Customer Receipts = 1-1110 Cheque Account
· Account for Undeposited Funds = 1-1180 Undeposited Funds

· Customer details
	Bumble Appliances
45 Chatter Road 
BANKSTOWN  NSW 2200
	Style Wares 
9 Jerry Street
CHELTENHAM NSW 2119
	Keep Warm
30  Ella Street
HORNSBY  NSW 2077
	Cash Sales
Credit  Terms: COD, Credit Limit = $0.00 
Payment method: Cash

	ABN 32 134 222 678
	ABN 16 999 888 776
	 ABN 32 112 444 661
	



· Record Opening balances for pre-conversion sales 
	Customer
	Invoice #
	Date
	Invoice Total

	Keep Warm
	#120
	04/12/2012
	$  165.00 (GST Inclusive)

	Bumble Appliances
	#215
	04/01/2013
	$  451.00 (GST Inclusive)

	Total Accounts Receivable Balance
	$  616.00







(ii) Set up Purchases 
In the Easy Setup Assistant 		Purchases

Use the following information to set up the Purchases Module
· Invoice Layout - Item 
· Expense Account = 5-1100 Purchases  	
· Credit Limit = $40 000
· Account for Paying Bills = 1-1110 Cheque Account
· Tax Code = GST, Freight Tax Code = GST 
· Payment information - all suppliers are paid by cheque
· Credit terms - Balance due days 30 days and no discount for early payment

· Suppliers details
	Carlton Wholesalers
	Appliance Enterprises
	Bing Kee

	39 Hunter Street
PENRITH NSW 2751
	21 Hot Road 
ASQUITH NSW 2077
	12 Pioneer Avenue
DURAL NSW 2158

	ABN  16 888 799 443
	ABN:32 333 222 211
	ABN 71 444 111 443

	
	
	Credit Terms Credit Limit $50,000
5% discount for payment in 10 days Net 30 days


(iii) Set up Inventory items 
	Item #
	N100
	S100
	T100

	Name
	Nikko
	Sparkle
	Turbo

	I Buy – Cost of Sales A/C
	5-1000
	5-1000
	5-1000

	I Sell – Income A/C 
	4-1000
	4-1000
	4-1000

	I Inventory – Asset A/C
	1-1300
	1-1300
	1-1300

	Buying unit of measure
	Each
	Each
	Each

	# per buy unit
	1
	1
	1

	Buying Tax Code
	GST
	GST
	GST

	Minimum Level
	10
	10
	10

	Primary Supplier (for reorders)
	Carlton Wholesalers
	Bing Kee
	Appliance Enterprises

	Supplier Item #
	120
	102
	412

	Reorder quantity
	20
	30
	20

	Sell price excl GST
	$150
	$90
	$240

	Selling unit
	Each
	Each
	Each

	# per sell unit
	1
	1
	1

	Selling Tax Code
	GST
	GST
	GST






(iv) Record sales and purchases transactions
· Record purchases and payment to suppliers transactions  
(When you record a purchase with inventory items for the first time via ‘Enter Purchases’, you have to select ‘Item’ for the Layout.) 

	Record the following purchase transactions for March 2013

	            March 2 
	Bill        Carlton Wholesalers Purchase # 00000001 Supplier Invoice #11280
              20 x N100 @ $49.50 (including GST) each               Total $990

	
	Bill        Bing Kee  Purchase # 00000002  Supplier Invoice #232
              30 x S100 @ $44.00 (including GST) each                 Total $1320

	5 
	Bill        Appliance Enterprises Purchase # 00000003 Supplier Invoice #5870
              20 x T100 @ $132.00 (including GST) each                Total $2640

	18
	Bill – return items to Appliance Enterprises from inventory purchased on 5 March
          Credit Note #CN021
          3 x T100@$132.00 (including GST) each                           Total $396

	30                                	
	Purchase Order  Bing Kee Purchase #00000004 
           30 x S100 @ $44.00 each (including GST)                        Total $1320

	Record the following payment to suppliers

	31 
	Cheque 521  To Carlton Wholesalers
Amount $990  For Purchase #00000001 Invoice #11280

	31 
	Cheque 522  To: Bing Kee	$1320 
For Purchase #00000002 Invoice #232





· Record sales and Customer Payments transactions 
(When you record a sales of inventory items for the first time via ‘Enter Sales’, you have to select ‘Item’ for the Layout.)
	March 5 
	Invoice # 350, sales to Bumble Appliances  Customer PO # 487
9 x N100

	7 
	Invoice 351, Cash Sales (paid today)
2 x S100

	12
	Invoice # 352, sales to Style Wares  Customer PO# 1986
14 x S100
1 x T100

	22 

	Invoice # 353, sales to Keep Warm
Order # 721 
7 x S100

	25  
	Credit Note # CN91 Style Wares returned goods 
Re - Invoice # 352      2 x S100    

	31
	Payment from customer Bumble Appliances paid Invoice 215 with a cheque (#3120)
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