


[bookmark: _GoBack]Short Sample Task 2 (Level 1): Simple Research 1 
Research Topic - Financial services sector of your organisation

Notes for the Supervisor 
This is a task for the student to gain an initial insight into the financial services sector that your organisation operates in. It is recommended to be performed on day 1 as the information enables the student to understand the operation of your organisation in a broader perspective.  The information may also be useful for their career choice later on.

Task organisation
1. Work request form 
· Fill in the work request form on the next page and print the work request for the student. [Insert your organisation name/logo]
· Indicate the sector the student has to research on. 
2. Briefing 
· Brief the student about the task. It is a good idea to suggest a few useful websites or professional associations. 
3. Student shows summary of research 
· The student shows you a short summary of the research findings. 
· Relate your organisation’s operations to the information in the summary  (even briefly would be useful  if you are busy, but try not to skip this) 





[Insert your organisation name/logo]
Work Request for Work Placement Student

Student name: ___________________________________________________________
Work Requested by: ______________________________________________________
Contact phone/email: __________________________________________
Date requested: __________________________________________________________
Date and time required: ____________________________________________________
Task importance (please circle):		URGENT	    Normal	           Low

Task details

Research on the financial services sector in which this organisation operates 

1. Research on the financial services sector  _______________________________________
(Write the sector e.g. insurance, banking, financial planning, accounting)
2. Write the findings of your research in a summary on the next page

1. IMPORTANT
1. Beware of security issues when searching on the internet. Avoid accessing or downloading from suspicious website. Check with your supervisor if you are not sure.  
1. Refer to the organisation’s guidelines (if available) for internet use. 


Research Summary 

Prepared by ________________________________(your name) 	Date ________________

	Research area 
	Your Summary

	· Overview of the sector 


	













	· Professional associations (at least two examples)



	



	· Codes of Practice/Conduct/Ethics



	




	· Industry standards (if any) 

	




	· A career in the sector (List some of jobs available) 



	






	· Any other useful or information have you found?
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