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Dress Code Policy
Top Notch requires staff to present a professional image. Employees should give careful attention to personal grooming. Smart conservative business attire should be worn. Clothes should be clean, neat and well pressed. The following is intended as a guide only. If you are unsure, please talk to your manager.

	General 

	The following are considered inappropriate and should not be worn 

	· school uniforms 
· shorts of any kind 
· hoodies, cargo pants or jeans
· shabby or worn-out clothes
· revealing clothing
· gym wear, including track suits 
· chunky or excessive jewellery
	· hair styles that need constant attention including styles where hair hangs over your eyes
· excessive colour combinations including loud ties, extreme hair colour or very garish nail polish
· heavy makeup
· heavy perfumes or scents

	

	Ladies should wear
	Ladies should not wear

	· Business suit 
· Smart trousers and shirts or jumpers
· Skirt - knee length in a conservative style
· Jumper or smart conservative jacket

	· jeans 
· short skirts
· low necked or see-through garments
· sports clothing


	Gentlemen should wear
	Gentlemen should not wear

	· Business suit (ties are not compulsory)
· Smart trousers and shirt (ties are not compulsory) 
· Jumper or smart conservative jacket

	· jeans
· sloppy ill-fitting or excessively tight trousers
· sports clothing 


	SHOES
	

	
Clean enclosed leather or synthetic shoes in a conservative style. Remember you will have to wear the shoes for the entire day. If you have a long walk please bring a change of shoes.

The following are considered inappropriate footwear


	· extreme fashion shoes
· sneakers
	· backless sandals
· ugg boots
	· thongs 
· bare-feet
	· gym shoes 
· crocs
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