Long Sample Task 14 (Level 3): Advanced Computerised Accounting 
This is one of the two computerised accounting tasks for students to process simulated transactions for a client. The task requires the student to make all the initial setups and process three consecutive months of integrated transactions without any pre-set files. It suits motivated students with strong accounting knowledge and previous experience in using MYOB or other computerised accounting packages. The setup and first month’s transactions require extensive guidance.  The second and third months are similar to the first month.
This task is not suitable for students with no prior knowledge and experience in computerised accounting. For most students, it is recommended that they try the short introductory computerised accounting tasks first to learn the basics.  If you are assigning them with this task from the start, make sure that you have the time for providing the necessary guidance.
Task organisation
1. Work request form 
· Fill in the work request form on the next page and print the work request for the student. [Insert your organisation name/logo]
· Provide a USB for saving their work in. 
2. Induction 
· Run an induction to show the student about 
· the various setup such as accounts, customers, suppliers, inventory etc
· the steps to process the different type of transactions - cash receipts and payments, purchases, sales 
· the steps to perform a bank reconciliation
3. Check student’s work 
Solution files for each month are provided in the folder ‘Solutions to long tasks’. It is a good idea to check the student’s work at the end of each month. 

[Insert your organisation name/logo]
Work Request for Work Placement Student
Student name: ___________________________________________________________
Work Requested by: ______________________________________________________
Contact phone/email: _____________________________________________________
Date requested: __________________________________________________________
Date and time required: ____________________________________________________
Task importance (please circle):		URGENT	    Normal	           Low

Task details
Advanced Computerised Accounting 
The task requires the student to make all the initial setups and process three consecutive months of integrated transactions. Work through the setup and the first month very carefully to avoid consequential errors to flow on to the subsequent months. The errors can sometimes be difficult to identify and rectify. If you are not sure, talk to your supervisor. If you would like to understand further, you can also search in the support notes on MYOB’s website http://myobaustralia.custhelp.com/
1. Read the notes 
2. Your supervisor runs an induction for you
3. Work through all the setup and all the transactions.



[bookmark: _GoBack]Starfield Electrical Stores

Ron Smith is the proprietor of Starfield Electrical Stores, a Retail/Home Appliance Dealer which buys and sells household appliances. He has decided to change over to a MYOB computerised accounting system in keeping the accounting records from 2013.
 
You are required to:

· Create a new data file
· Make changes to the Accounts list and enter opening balances
· Set up customer, supplier and inventory cards and enter opening balances
· Post the transactions for the month
· Make end of month adjustments
· Print or display Reports

Create a new data file
Company name:	Starfield Electrical Stores
ABN:	21 037 228 874
Address:	25 Russel Street
	Strathfield NSW 2135
Phone:	9615 3996
Current Financial Year:	2013
Conversion Month:	January
Industry:	Retail
Type of Business:	Home Appliance Dealer

Set up the Accounts List
· Add
	Account Number
	Account Name
	Account Type

	4-7000
	Discount Taken
	Detail

	5-5000
	Inventory Adjustments
	Detail

	1-1450
	Prepaid Advertisement
	Detail

	6-1250
	Bad Debts
	Detail



· Edit
	Account Name
	Account Name
	Account Type

	Trade Debtors
	Accounts Receivables
	Detail

	Trade Creditors
	Accounts Payable
	Detail

	Postage
	Postage & Stationary
	Detail



· Delete
	Account Number
	Account Name
	Account Type

	4-1300
	Audio/Video Sales
	Detail

	5-1300
	Audio/Video Purchases
	Detail



· Linking
· Change the linking discounts received from the expense account 6-1600 to the income account 4-7000 and then delete the expense account.
· Change the linking freight charges paid from the expense account 6-1700 to the cost of sales account 5-4000 and then delete the expense account

	Starfield Electrical Stores
Trial Balance as at 31/12/2012

	
	
	Debit
	Credit

	1-1110
	Bendigo Bank Cheque Account
	35,160
	

	1-1200
	Accounts Receivable
	9,605
	

	1-1300
	Merchandise Inventory
	8,830
	

	1-2610
	Store Equipment at Cost
	24,840
	

	1-2620
	Store Equipment Accum Depn
	
	7,130

	2-1130
	MasterCard
	
	235

	2-1200
	Accounts Payable
	
	8,440

	2-1310
	GST Collected
	
	5,980

	2-1330
	GST Paid
	2,220
	

	2-2100
	Loan – Bendigo Bank
	
	6,280

	3-1210
	Capital – Ron Smith
	
	18,920

	3-1220
	Drawings – Ron Smith
	12,000
	

	4-1100
	Large Appliances Sales
	
	63,250

	4-1200
	Small Appliances Sales
	
	51,750

	4-5000
	Freight Collected
	
	800

	4-7000
	Discount Taken
	
	440

	5-1100
	Large Appliances Purchases
	35,200
	

	5-1200
	Small Appliances Purchases
	28,800
	

	5-3000
	Discount Given
	275
	

	5-4000
	Delivery Expenses
	1,110
	

	5-5000
	Inventory Adjustments
	35
	

	6-1200
	Bank Charges
	315
	

	6-1300
	Depreciation
	1,035
	

	6-3100
	Advertising
	640
	

	6-4200
	Postage & Stationary
	250
	

	6-4400
	Rent
	2,250
	

	6-4600
	Telephone
	660
	

	
	Totals   
	163,225
	163,225




Customers
	Card Type
	Customer
	Customer
	Customer
	Customer

	Name
	Harly’s Iron
	Strathfield Primary School
	Strathfield Hotel
	Cash Sales

	Address
	PO Box 529
Sydney NSW
2000
	PO Box 32
Strathfield NSW
2135
	PO Box 109
Strathfield NSW
2135
	

	ABN Number 
	12 345 678 911
	13 654 987 245
	18 597 456 321
	

	Terms
	5% 10 days/Net 30 Days
	Net 30 Days
	Net 30 Days
	COD

	Credit Limit
	$25,000
	$10,000
	$10,000
	$0.00







Customer Opening Balances
	Customer
	Strathfield Primary School
	Strathfield Hotel
	Harly’s Iron

	Invoice #
	190
	194
	200

	Date
	20/12/12
	26/12/12
	29/12/12

	Total Including GST
	$790
	$285
	$8,530



Suppliers
	Card Type
	Supplier
	Supplier
	Supplier

	Name
	Electrical Wholesalers Pty Ltd
	Fisher Paykel Ltd
	Westinghouse Ltd

	Address
	76 Queen St
Wetherill Park NSW
2164
	124 McMillan St
Surry Hills NSW 2010
	18 Bay St
Smithfield NSW 2164

	ABN
	67 108 501 982
	19 297 341 693
	25 185 235 923

	Terms
	5% 10 Days Net 30 days
	Net 30 days
	Net 30 days

	Credit Limit
	$25,000
	$30,000
	$20,000




Supplier Opening Balances
	Supplier
	Westinghouse Ltd
	Fisher Paykel Ltd
	Electrical Wholesalers Pty Ltd

	Invoice #
	1031 (PO #131)
	1040 (PO #140)
	1045 (PO #145)

	Date
	28/11/12
	10/12/12
	30/12/12

	Total Including GST
	$3,003
	$1,608
	$3,829




Inventory Items
	Item Number
	F100
	K100
	R190
	W280

	Name
	Fan
	Kettle
	Refrigerator
	Washing Machine

	I Buy/ I Sell/ I Inventory
	
	
	
	

	Cost of Sales Account
	5-1200
	5-1200
	5-1100
	5-1100

	Income Account
	4-1200
	4-1200
	4-1100
	4-1100

	Buying $ Selling unit of Measure
	Each (1)
	Each (1)
	Each (1)
	Each (1)

	Tax Code when bought and sold
	GST
	GST
	GST
	GST

	Minimum Level for Restocking Alert
	10
	10
	5
	5

	Primary Supplier
	Electrical Wholesalers
	Electrical Wholesalers
	Westinghouse
	Fisher Paykel

	Supplier Item Number
	4700
	3220
	18RFG
	100WM

	Default Reorder Quantity
	10
	15
	5
	5

	Base Selling Price(including GST)
	$149
	$19
	$998
	$756

	Quantity on Hand
	20
	15
	7
	8

	Unit Cost (Excluding GST)
	$70
	$10
	$560
	$420

	Value of Inventory on Hand
	$1,400
	$150
	$3,920
	$3,360



Bank Reconciliation (Information as at 31/12/12)
Debit balance per cashbook	$35,160
Add outstanding Cheque 1230	    1,675
Credit balance per bank statement	$36,835


Transactions for January 

	Jan 	1
	Purchased a new computer for the store $1,100 including GST and the MYOB software (store supplies) $660 from PJ Computers. These were paid for using MasterCard. 

		1
	Received invoice #1046 from Yellow Pages (ABN 14237569543) for $2,860(including GST) for advertising for the next 12 months. (Use service invoice layout). Their purchase order is PO #146.

		1
	Purchase order #147 sent to Westinghouse Ltd for 2 refrigerators @560 each.
Total $1,232, including GST.

		4
	Cash sale (PO #201) of 1 washing machine for $756, including GST, Invoice No. 2101. Customer paid cash which was banked today.

		4
	Paid monthly rent $495, including GST, Cheque No. 1232 to Rainbow Realty.

		5
	Credit sale (PO # 202) to Strathfield Primary School (invoice # 2102) of 1 fan @$149 and 1 kettle @ $19 for a total of $168 (including GST). 

		6
	Purchase order #148 sent to Electrical Wholesalers Pty Ltd for 20 fans@ $70.00 each. Total $1,540, including GST.

		7
	Received and banked a cheque (cheque # 2100) from Harly’s Iron for $8,103.50. 

		8
	Received the refrigerators (PO #147) from Westinghouse together with their invoice #1047 for $1,452. Invoice total includes a freight charge of $200 plus GST.

		10
	Paid Fisher Paykel $1608, for their Invoice No. 1040(PO # 140) received on 10/12, our Cheque No. 1233.

		11
	Received only 18 electric fans from Electrical Wholesalers Pty Ltd (PO #148). The remaining two fans will be supplied as soon as the next shipment arrives. Supplier’s invoice #1048 includes a freight charge of $80. Invoice total is $1,474 including GST.

		11
	Credit sale to Harly’s Iron (PO #203) of 4 refrigerators @ $998 for $4,102. Invoice total includes a freight charge of $110 (including GST). Their Invoice No. is 2103.

		12
	Strathfield Primary School returned 1 electric fan that was damaged (original invoice # 2102). Issue an adjustment note (CR2102) for the damaged item. 

		14
	Paid Westinghouse Ltd $3,003, for their Invoice No. 1031(PO # 131) received on 28/11 our Cheque No. 1234.

		15
	Cash sale (PO #204) of 1 refrigerator for $998 including GST, Invoice No. 2104. Customer paid by cheque, which was banked today.

		15
	Purchase order #149 sent to Electrical Wholesalers for 10 Kettles for $10, and 10 fans for $70. Total $880, including GST.

		18
	Received adjustment note #CR145 (supplier invoice #1045) from Electrical Wholesalers Pty Ltd for 1 kettle returned to them from a batch delivered in December (PO #145). Adjustment note total is $11.

		18
	Goods delivered from Electrical Wholesalers, their purchase order #149, 10 Electrical kettle and 10 Electric fans, Supplier’s invoice #1049 add a freight charge of $25. Invoice total is $907.50 including GST.

		20
	Paid Electrical Wholesalers Pty Ltd $5,218.30 in payment of (PO #146 & 148) all amounts owing less returns and discount, our Cheque No. 1235.

		23
	Purchased some stationery from office works for $59.90 including GST, our cheque No 1236.

		25
	Purchase order # 150 sent to Electrical Wholesalers Pty Ltd for 10 fans and 10 kettles. Total $880, including GST.

		25
	Cash cheque No 1237 for $1,600 for drawings for owner.

		31
	Monthly Depreciation was charged as follows:
Store Equipment is depreciated at 10% per annum using the prime cost (straight line) method. Calculate and journalise the depreciation for the month January, rounded to the nearest dollar.

		31
	Prepare the journal entry for the portion of the Yellow Pages advertising that was consumed in January.

		31
	The bank statement for the cheque amount shows a closing credit balance of $35,884.80 and includes bank charges of $28.50(NT) and an interest charged on loan of $123(NT). Cheque #1234 has not been yet presented at the bank.

		31
	A physical stock take done during January revealed that a shortage of 3 kettle, presumably stolen. Adjust stock quantities to account for this loss. Stock on hand F100=47, K100=20, R190=4 and W280=7 




Print Reports
Print the following reports:
1. Trial Balance as at 31/01/2013
2. Bank Reconciliation as at 31/01/2013
3. Aged Receivable (Receivable Ageing Summary)
4. Aged Payables (Payables Ageing Summary)
5. Report - All Journals for the month of January
6. 

Transactions for February 

	Feb 	1
	Received 2 electric fans from Electrical Wholesalers Pty Ltd (PO #148) remaining from the previous order. Supplier’s invoice #1048A includes a freight charge of $40. Invoice total is $198 including GST.

		2
	Credit sale to Harly’s Iron (PO #205) of 6 refrigerators @ $998 for $4,102. Invoice total includes a freight charge of $110 (including GST). Their Invoice No. is 2105.

		3
	Purchase order #151 sent to Westinghouse Ltd for 7 refrigerators @ $560 each.
Total $4,312, including GST.

		4
	Paid monthly rent $495, including GST, Cheque No. 1238 to Rainbow Realty.

		5
	Cash sale (PO #206) of 2 washing machine @ $756 for $1,512, including GST, Invoice No. 2106. Customer paid cash which was banked today.

		6
	Received and banked a cheque from Strathfield Primary School for $809 for the invoice #2090 & #2102.

		8
	Received the refrigerators (PO #151) from Westinghouse together with their invoice #1051 for $4,532. Invoice total includes a freight charge of $200 plus GST.

		8
	Fill customer back order of 2 refrigerators for the Harly’s Iron on 2nd February, invoice no 2105A, total invoice $2,106. Invoice total includes a freight charge of $110 (including GST). 

		10
	Received and banked a cheque from Harly’s Iron for $4,102, their invoice no, is. 2103.

		11
	Goods delivered from Electrical Wholesalers, their purchase order #150 10 kettle and 10 Electric fans, Supplier’s invoice #1050 add a freight charge of $25. Invoice total is $907.50 including GST.

		11
	Received and banked a cheque from Harly’s Iron for $5,897.60, their invoice no, is. 2105 and part invoice no 2105A.

		12
	Credit sale (PO # 209) to Strathfield Hotel (invoice # 2109) of 30 fans @ $149 and 15 kettles @ $19, total invoice $4,780 including GST. Invoice total includes a freight charge of $25(including GST).

		14
	Paid Westinghouse Ltd $1,452, for their Invoice No. 1047 (PO # 147) received on 8/1 our Cheque No. 1239.

		15
	Purchased a refill of papers for printing from office works for $44.40 including GST, our cheque no is 1240.

		17
	Paid Electrical Wholesalers Pty Ltd $1,967.62 in payment of all amounts owing (PO # 148, 149 and 150) less discount, our Cheque No. 1241.

		19
	Credit sale (PO # 210) to Strathfield Primary School (invoice # 2110) of 25 fans @ $149 and 20 kettles @ $19, total invoice $4,120 including GST. Invoice total includes a freight charge of $110 (including GST).

		23
	Purchase order #153 sent to Electrical Wholesalers Pty Ltd for 10 electric fans@ $70.00 each and 10 electric kettle. Total $880, including GST.

		26
	Cash cheque No 1242 for $1,200 for drawings for owner.

		28
	Monthly Depreciation was charged as follows:
Store Equipment $207

		28
	Prepare the journal entry for the portion of the Yellow Pages advertising that was consumed in February.

		28
	The bank statement for the cheque amount shows a closing credit balance of $40,284.88 and includes bank charges of $28.50(NT) and an interest charged on loan of $123(NT). Cheque #1238 has not been yet presented at the bank.

		28
	A physical stock take done during February, revealed that a shortage of 1 Washing machine, presumably stolen. Adjust stock quantities to account for this loss. Stock on hand F100=4, K100=0, R190=5 and W280=4





Print Reports
Print the following reports:
1. Trial Balance as at 28/02/2013 
2. Bank Reconciliation as at 28/02/2013
3. Aged Receivable (Receivable Ageing Summary)
4. Aged Payables (Payables Ageing Summary)
5. Report - All Journals for the month of February



Transactions for March 

	Mar	1
	Cash sale (PO #211) of 2 washing machine for $1,512, including GST, Invoice No. #2111. Customer paid cash which was banked today.

		2
	Received goods from Electrical Wholesalers Pty Ltd (PO #152) 10 Electrical kettle and 10 Electric fans, Supplier’s invoice # 1052 includes a freight charge of $25. Invoice total is $907.50 including GST.

		3
	Fill customer back order of 2 electric kettles for the Strathfield Primary School on 19th February, invoice no 2110A, total invoice $120. Invoice total includes a freight charge of $25 (including GST).

		4
	Paid monthly rent $495, including GST, Cheque No. 1243 to Rainbow Realty.

		5
	Cash sale of (PO #210) of 2 refrigerators @ $998 for $1,996 including GST, Invoice No. 2110. Customer paid by cheque, which was banked today.

		7
	Paid Westinghouse Ltd $4,532, for their Invoice No. 1051 (PO # 151) received on 8th Feb our Cheque No. 1244.

		9
	Purchase order #154 sent to Electrical Wholesalers Pty Ltd for 10 fans@ $70.00 and 10 kettle @ $10. Total $880, including GST.

		11
	Purchased some stationery from Office works for $59.90 and envelopes for postage for $27.50, total invoice for $87.40 including GST. Our cheque no is 1245.

		13
	Received goods from Electrical Wholesalers Pty Ltd (PO #154) 10 kettle and 10 fans, Supplier’s invoice # 1054 includes a freight charge of $25. Invoice total is $907.50 including GST.

		15
	Credit sale (PO # 213) to Harly’s Iron (invoice # 2113) of 11 fans @ $149 and 10 kettles @ $19, total invoice $1,854 including GST. Invoice total includes a freight charge of $25(including GST).

		17
	Received and banked a cheque from Strathfield Primary School for $4,240.00, their invoice no is. 2110 and part invoice no 2110A.

		19
	Harly’s Iron returned 1 electric fan that was damaged (original invoice # 2113). Issue an adjustment note (CR2113) for the damaged item.

		23
	Received and banked a cheque from Harly’s Iron for $1,619.75 (payment of all amount owing less returns and discount), their invoice no is 2111. 

		26
	Cash cheque No 1246 for $1,200 for drawings for owner.

		
	27
	Write off Strathfield Hotel on their Account Balances ($5064.99) as a Bad Debt (A/c # 6-1250)
Invoice #891	259.09
Invoice #29177	4322.72
Freight charged	 $22.73
Total Bad Debt Written Off 	$5064.99

		28
	Monthly Depreciation was charged as follows:
Store Equipment $207

		31
	Prepare the journal entry for the portion of the Yellow Pages advertising that was consumed in March.

		31
	The bank statement for the cheque amount shows a closing credit balance of $42,677.13 and includes bank charges of $28.50(NT) and an interest charged on loan of $123(NT). Cheque #1245 has not been yet presented at the bank.

		31
	A physical stock take done during January revealed that a shortage of 1 electric kettle, presumably stolen. Adjust stock quantities to account for this loss. Stock on hand F100=13, K100=4, R190=3 and W280=2



Print Reports
Print the following reports:
1. Trial Balance as at 31/03/2013
2. Bank Reconciliation as at 31/03/2013
3. Profit and Loss Statement for the period ended 31/03/2013
4. Balance Sheet as at 31/03/2013 
5. Aged Receivable (Receivable Ageing Summary)
6. Aged Payables (Payables Ageing Summary)
7. Items List (Summary)
8. GST (Detail – Accrual) for the March quarter 
9. Report - All Journals for the month of March
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