Medium Sample Task 11 (Level 3): Computerised Accounting 1

Notes for the Supervisor 
This is the first of a series of three computerised accounting tasks for students to process simulated transactions for a client, Starfield Electrical Stores. The series consists of transactions for three consecutive months (January to March 2013) – one month per task
· Computerised accounting 1   January 	
· Computerised accounting 2    February
· Computerised accounting 3    March 

· There are two options to complete the tasks 
Option 1 - One month at a time (with a pres-set file)
The task for each month has an accompanying pre-set MYOB file with all the required setup and transactions from the previous month recorded. The task is to record the transactions of the month in the pre-set file e.g. the pre-set file for February has all the setup and January transactions recorded, the student simply accesses the file and record the February transactions. 

The advantage is to avoid the effect of any consequential errors from the setup and the previous month(s), making it easier to identify and rectify errors, if any, in the current month of the task. This would enhance the quality of learning for the student and reduce the time you need to check their work. Solution files are provided to further reduce the time you need to spend on checking.  

Option 2 – process all months 
Use the pre-set file for this task (which has all the required setup in place) and request the student to work right through from January to March. Make sure the transactions for a month have been correctly recorded before moving on to the next month. 

In line with one of the principles in planning tasks and activities, from simple to complex, it is a good idea to first assign the short tasks on Introductory Computerised Accounting before this request.

Computer Accounting System - MYOB AccountRightPlus v19 or later versions
The accompanying pre-set MYOB files have been created in AccountRightPlus v19. The transactions can be processed in other similar MYOB packages with the required features such as inventory, or other computerised accounting system used in your work place (you may need to make some adaptations). If you would like to use MYOB but it is not installed in your organisation, you can buy or download a trial test drive from the MYOB website www.myob.com.au. Regardless of what computerised system you are going to use, an initial induction and subsequent guidance is necessary. 

Use the system in your work place
If you use the system in your work place, you need to make a company file with all the setup in place. 





Task organisation
1. Work request form 
· Fill in the work request form on the next page and print the work request for the student. [Insert your organisation name/logo]
· Load a copy of the pre-set file, Medium task11_MYO file (January) onto the student’s USB.
2. Induction 
· Run an induction to start the student off. The extent of the induction may vary with different students, depending on their previous experience with computerised accounting. 
3. Check student’s work
Solution file is provided in the folder ‘Solutions to medium tasks’.



 [Insert your organisation name/logo]
Work Request for Work Placement Student
Student name: ___________________________________________________________
Work Requested by: ______________________________________________________
Contact phone/email: _____________________________________________________
Date requested: __________________________________________________________
Date and time required: ____________________________________________________
Task importance (please circle):		URGENT	    Normal	           Low

Task details

Your task – Record January transactions for a client (Starfield Electrical Stores)
This is the first of a series of three computerised accounting tasks to process transactions for a client. The series consists of transactions for three consecutive months (January to March 2013). This is a task for January.

1. Your supervisor runs an induction for you 
2. Access MYOB and open the pre-set file Medium task11_MYO file(January) in the USB provided to you
3. Record the January transactions and perform a bank reconciliation 



[bookmark: _GoBack]Starfield Electrical Stores

Ron Smith is the proprietor of Starfield Electrical Stores, a Retail/Home Appliance Dealer which buys and sells household appliances. He has decided to change over to a MYOB computerised accounting system in keeping the accounting records from 2013.


Transactions for January 

	Jan 	1
	Purchased a new computer for the store $1,100 including GST and the MYOB software (store supplies) $660 from PJ Computers. These were paid for using MasterCard. 

		1
	Received invoice #1046 from Yellow Pages (ABN 14237569543) for $2,860(including GST) for advertising for the next 12 months. (Use service invoice layout). Their purchase order is PO #146.

		1
	Purchase order #147 sent to Westinghouse Ltd for 2 refrigerators @560 each.
Total $1,232, including GST.

		4
	Cash sale (PO #201) of 1 washing machine for $756, including GST, Invoice No. 2101. Customer paid cash which was banked today.

		4
	Paid monthly rent $495, including GST, Cheque No. 1232 to Rainbow Realty.

		5
	Credit sale (PO # 202) to Strathfield Primary School (invoice # 2102) of 1 fan @$149 and 1 kettle @ $19 for a total of $168 (including GST). 

		6
	Purchase order #148 sent to Electrical Wholesalers Pty Ltd for 20 fans@ $70.00 each. Total $1,540, including GST.

		7
	Received and banked a cheque (cheque # 2100) from Harly’s Iron for $8,103.50. 

		8
	Received the refrigerators (PO #147) from Westinghouse together with their invoice #1047 for $1,452. Invoice total includes a freight charge of $200 plus GST.

		10
	Paid Fisher Paykel $1608, for their Invoice No. 1040(PO # 140) received on 10/12, our Cheque No. 1233.

		11
	Received only 18 electric fans from Electrical Wholesalers Pty Ltd (PO #148). The remaining two fans will be supplied as soon as the next shipment arrives. Supplier’s invoice #1048 includes a freight charge of $80. Invoice total is $1,474 including GST.

		11
	Credit sale to Harly’s Iron (PO #203) of 4 refrigerators @ $998 for $4,102. Invoice total includes a freight charge of $110 (including GST). Their Invoice No. is 2103.

		12
	Strathfield Primary School returned 1 electric fan that was damaged (original invoice # 2102). Issue an adjustment note (CR2102) for the damaged item. 

		14
	Paid Westinghouse Ltd $3,003, for their Invoice No. 1031(PO # 131) received on 28/11 our Cheque No. 1234.

		15
	Cash sale (PO #204) of 1 refrigerator for $998 including GST, Invoice No. 2104. Customer paid by cheque, which was banked today.

		15
	Purchase order #149 sent to Electrical Wholesalers for 10 Kettles for $10, and 10 fans for $70. Total $880, including GST.

		18
	Received adjustment note #CR145 (supplier invoice #1045) from Electrical Wholesalers Pty Ltd for 1 kettle returned to them from a batch delivered in December (PO #145). Adjustment note total is $11.

		18
	Goods delivered from Electrical Wholesalers, their purchase order #149, 10 Electrical kettle and 10 Electric fans, Supplier’s invoice #1049 add a freight charge of $25. Invoice total is $907.50 including GST.

		20
	Paid Electrical Wholesalers Pty Ltd $5,218.30 in payment of (PO #146 & 148) all amounts owing less returns and discount, our Cheque No. 1235.

		23
	Purchased some stationery from office works for $59.90 including GST, our cheque No 1236.

		25
	Purchase order # 150 sent to Electrical Wholesalers Pty Ltd for 10 fans and 10 kettles. Total $880, including GST.

		25
	Cash cheque No 1237 for $1,600 for drawings for owner.

		31
	Information for bank reconciliation
· The bank statement for the cheque account shows a closing balance of $35,884.80. 
· There are two payments in the bank statement that have not been recorded in Starfield’s accounting records yet  
· Bank charges of $28.50(NT).
· Interest on the loan of $123(NT).
· Cheque #1234 in Starfield’s accounting records has not been yet presented to the bank.




Print Reports
Print the following reports:
1. Trial Balance as at 31/01/2013
2. Bank Reconciliation as at 31/01/2013
3. Aged Receivable (Receivable Ageing Summary)
4. Aged Payables (Payables Ageing Summary)
5. Report - All Journals for the month of January
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